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1. O0ue nonosKkeHus
1.1. Hacrosiumii [Topsijiok peryampyer opraHusanuio oGecredeHus: CBOEBPEMEHHOTO U MOTHOTO
PacCMOTPECHHUSI YCTHBIX W MHUCBMEHHBLIX OOPALICHUH TpakJIaH ¢ YBEAOMIIEHHEM 3asiBUTEJEH O
NPUHATBIX 10 HUM PCLICHUSAX M HAINPAaBICHUEM OTBETOB B YCTAHOBJIEHHBIE 3aKOHOIATEIHCTBOM
P® cpoxkn.
1.2. B coorBercTBuu ¢ yacteio 1 crathu 2 ®eaepanbHoro 3akona ot 02.05.2006 Ne 59-d3 «O
nopsiike  paccMoTpeHust obpaiienuii rpakjaan Poccuiickoit  Desepanun» B yupexaeHHH
obecrieunBaeTes paccMOTpeHne obpatieHuii rpaxiaan Poccuiickoit ®eneparnm, MHOCTPAHHbBIX
rpakiaH ¥ JnL 6€3 IPaX/IaHCTBa, €CIIM HHOE HE MPEJyCMOTPEHO MEK/LYHAPOAHBIMU OrOBOPAMH
Poccuiickoii denepannu unu degaepanbHbIM 3aKOHOATEIHCTBOM.
1.3, Hacrosumii  Ilopsgok pacmpocTpaHsieTcss Ha Bce ycTHble oOpaiieHus, oGpaiieHus,
MOCTYNUBIIME B MUCbMEHHON (pOpMe niK B (OpMe 3I€KTPOHHOTO JOKYMEHTA, UHAMBU/TYa bHbIE
M KOJUICKTUBHbIE 00pallleHUsl rpakaaH (aagee — obpalneHue).
2. [lepevenb HOPMATHBHBIX NPABOBBIX AKTOB, PEry/JIMPYIOIHX OTHOIIEHHS, BO3SHHKAIOLIHE
B CBSAI3H ¢ PACCMOTPEHHEM 00paleHuil rpasKiaan
2.1. Paccmorpenue ofpalleHuii rpakaaH B yYPEKICHHUM PETYIMPYETCS  CIEAYIOLIMMH
HOPMATUBHBIMHU NIPABOBBIMH aKTaAMMU:

. Genepanbupiii 3ak0H ot 02.05.2006 No 59-d3 «O mopsiake paccMOTpeHHs 06paleHuit
rpaxxaan Poccuiickoit @enepanumy;

. Denepanbubii 3akoH 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIXY,

. ®enepanbupli 3akoH 0T 29.12.2012 Ne273-®3 «O6 ob6pasoBanuun B Poccuiickoii

Deneparmmy (1. 3 4. 6, 4. 7 cT. 28);

3. TpeGoBanus K nopsiiky HHGOPMHPOBAHHS IPAKIAH O PACCMOTPEHUHU 00palIeHH i

3.1. Ceegenus 0 MecTe HAXOXKIACHMSI YUPSKACHHS, IOYTOBOM QJpPECE s HaNpaBleHUs
oOpaileHuii, cnpaBoYHbIX Teae(OHHBIX HOMEpAx M ajapece HJIEKTPOHHON MOUTHl pa3MelleHbl Ha
opULMATBHOM CcaliTe T’UMHA3HH.

3.2. Iourosklit aapec yupexaenus: 630091, Poccuiickas ®enepanms, Hopocubupcekas o6nacts, |,
ropoa HoBocubupck, Kpacusriit npocrnexr, 48.

Tenepon nng crnpaBok 1o oOpalleHUsIM TpaXIaH, JUYHOMY Mpuémy, pabouum TenedoHam
coTpyAHUKOB: 8 (383) 2222-562.

3.3. CamocrositespHasi mnepeaada 3asBUTEISIMM  MMUCBMEHHBIX OOpamenui  (moytod  uiam
KypbepOM) HalpaBJIsieTcs M0 aApecy, yKasaHHOMY B 11. 3.2,

['paduk paGoThl rUMHa3uM W rpaduk NpuemMa TrpakJaH yKasaHbl Ha O(DHUIHAIBLHOM caiTe
TMMHa3HH.

3.4. Ha oduumansHom caiite yupexkaeHus, MHQOPMALMOHHBIX CTEHIAX M B MHBIX JOCTYITHBIX
Gopmax pazmeniaercs cieayromas HHPOpMaIus:

. MECTO HaXO0XKJACHUS YUPEIKICHUS;

v HoMepa Teae(pOHOB /ISl CHPaBOK, ajpeca 3JEKTPOHHOM MOUTHI, aapec OQUIHATILHOIO
calra;



. W3BJCUCHHS M3 HOPMATUBHBIX TPABOBBIX AKTOB, PEry/TMPYIOLLKMX MOPALOK PACCMOTPCHHA
o0OpalleHUH.

3.5. ['paskaHe MOTYT MONY4UTh MHPOPMALIHIO O HOPSIKE paccMOTpeHHs OOpalICHUH]!
. JUYHO B YUPEKICHUU;

v 1o TeneoHy;

. B IIMCHMEHHOM (opme (TTOUTOM);

. 110 3JIEKTPOHHOM TTOYTE.

4. Cpok paccmMoTpeHusi 00paiieHus

4.1. TTucbMeHHbIe 0OpaLIeHNs] PErUCTPUPYIOTCS B ICHD MOCTYIICHHL.

4.2. O6paiieHusi, He OTHOCAUIMECS K KOMIETCHLMHM YUPEHKACHUS, B TeyeHue 7 JHEH co JHA
perMCTpalMy HAMPABIAIOTCA B COOTBETCTBYIOIIME OPrabl WK opraHusauu ¢ 00sA3aTe/bHbIM
YBEJIOMJICHUEM 3asBUTEJIA.

4.3. O6wumit cpoK pacCMOTPEHUS TUCHbMECHHOTO obpatenst — 30 Hei co AHSI perucTpanuy.

B MCKIIOYMTENBHBIX ClIydasx, Korjga JJisi pasperieHust BOINPOCa TpebyeTcs: AOMOJIHUTEIBHOE
H3yueHHe, CPOK MOXKET ObITH MPOIIEH HE Gonee ueM Ha 30 1Hel ¢ 00s13aTE/IbHBIM YBEIOMIICHHUCM
3asBUTENIS O IPUYUHAX TTPOJIEHUS.

4.4. Tlpu yctHoM oOpauienuu (IMYHO WIH IO tenedoHy) COTPYAHMK JaET pasbACHCHUE
cAMOCTOATENbHO. ECIH OTBET HEBO3MOXEH, TPAKAAHMHY IPeIaracTed o0paTuThes B
nucbMEHHOM GopMe MIM Ha3HAYaeTCsa HHOC BPEMsA npuéma.

5. IlepevyeHb JOKYMEHTOB, HeoGX0AMMbIX B COOTBETCTBHH € HODMATHBHBLIMH NPABOBLIMH
AKTAMH /IS pACCMOTPeHHUs o0pauienus rpaxian

5.1. Jlas paccMoTpeHus —oOpalleHus He Tpebyercst MPEJICTABICHUE  JOMOTHUTE/IBHBIX
JIOKYMEHTOB, 33 UCKJIIOUYCHUEM CITyHaes, NpAMO YCTaHOBJIECHHBIX (pesiepajibHbIM 3aKOHOM.

5.2. B niuchMeHHOM OOpallleHUH yKa3blBarOTCs:

. naumenopanue yupexaerus um ©.1.0. (HOMKHOCTB) JOJJKHOCTHOTO JIMIA, KOTOPOMY
aJ|pecoBaHO OOpallCHHUE;

. ®.N.0. 3asBuTen;

. [OYTOBBIH a[pec WK aJPeC NEKTPOHHOM MOUThI s HATIPABJICHUA OTBETA;

. 'CYTh NPEUIOKEHUS, 3asBICHUS N KaJo0bl;

. JaTa v JIMYHAs TTOANUCH 3asBUTENS.

5.3. OGpamenue, TOCTYIMHUBIIEE B YIPEKICHHC, MOUIEKUT 00s3aTeIbHOMY TpUEMY U
pPEriCTPaLMH, €CTH BO3MOKHO YCTAHOBUTD JINTHOCTL 3asiBUTEIIS 1 CI10co0 HAIpaBJICHUs OTBETA.

6. Mpasa rpaxaan u 00s3aHHOCTH JO0JIKHOCTHBIX AL YYpPEKACHUs MPH PACCMOTPEHHH

oOpaieHui

6.1. I'paxxianuH BNpaBe:

. [PEACTABIATD JOMONHUTEIBHBIC JOKYMCHTBI HIIH MPOCHUTH 00 KX HCTPEOOBAHMH;

. 3HAKOMHTBCS € JOKYMEHTaMHU 110 00paIleHnIo (ecau 5TO HE HapyLIaeT Npasa APYrux JILL
I He COJEP/KHT CBEICHH I, COCTABIISIIONIUX TOCY AapCTBEHHYIO WJIM MHYIO OXPaHseMYIo TaiHy);

. [OJTy4aTh MACHMEHHBIH OTBET M0 CYLIECTBY;

. [POCUTb O PEKPAIIECHAN PACCMOTPEHHUS.

6.2. JIOMKHOCTHBIC T 00s3aHbL:

. oGecrednBaTh 00BEKTUBHOE, BCECTOPOHHEE U CBOCBPEMEHHOC paccMOTPEHHUE;

. PUHAMATH MEpHI 110 3alUTE NPaB 3aBUTE/L.

6.3. CBejieHUs, CTABIIME M3BECTHBIMM IPU PACCMOTPEHUH, HE MOTYT HCIOIIB30BATHCS BO BPC/
rpa)<laHuHy.

6.4. KadectBO pacCMOTPEHMsI OLEHMBACTCA IO JOCTOBEPHOCTH MH(OPMALKH, YETKOCTH
H3J10KEH s, TIONHOTE MHHOPMHUPOBAHKS.



6.5. B ciyuae, eciayu rpakJIaHUHY OblI OTKA3aHO B NPENOCTABICHUU MH(OPMALMHU 10 NPUYUHE
HEBO3MOJKHOCTH  PACKPBITHSI  CBEJICHHM, COCTABJIAIOLIMX rOCyapCTBEHHYIO WM HHYIO
OXpaHAEMYIO 3aKOHOM TaiHy, OH BIIPaBe MOBTOPHO 00paTUThCs MOCHE YCTPAHCHHUS YKA3aHHBIX
00CTOSITEBCTB.

7. Unble TpeGoBaHUS, B TOM 4YHC/Ie YIUTHIBAIOIIHE oco0eHHoCTH PadoTHI ¢ 00paleHHsIMH
rpasian B 2JIEKTPOHHOI (opme

7.1. Vupopmauust O NOPAAKEe TMOAAYM M PACCMOTPCHHUA oOpanieHuil pasMernaercs Ha
O(ULIMATIBHOM CanTe.

7.2. OGpauienue B (Hopme 3IEKTPOHHOrO AOKYMEHTA NPUHMUMACTCS [P HATMHHN CBEACHUH,
MO3BOJISIOLIMX YCTAHOBUTDL JIMYHOCTD 3asBUTCIIA (®.1.0., xoHTakTHBIE JaHHbIE). B cmydasx,
[peyCMOTPEHHBIX 3aKOHOM, OOpaleHHe J0JIKHO ObITH TIOANMCAHO KBATU(PULUPOBAHHON
9JIEKTPOHHOM MOAIHUCHIO.

8. JIuuHpiii NpuéM rpaaan B 00meo6pa3oBaTeIbHOM YHPERKICHUH

8.1.1. JInguplit TPUEM OCYLIECTBIAETCS JUPEKTOPOM M €r0 3aMECTUTEIIAMH TO yTBEPKAEHHOMY
rpaduky.

8.1.2. Tpaduk pasmemmaercs Ha OQUUMATBHOM CAHTe TMMHA3HH.

8.1.3. Ipu npuéme npeabsBISETCS NOKYMCHT, yIOCTOBEPSIOIIHINA THIHOCTD.

8.1.4. TIpoIoMKUTENBHOCTD IMYHOTO NPUEMA ONpPEACIIACTCA MO COIIACOBAHUIO C 3asABUTEJIEM U
He orpaHuunBaeTcs (QUKCUPOBAHHBIM BPEMCHEM.

8.1.5. YcrHble 00pauieHus, CoAepsKalye Kano0b! Ik 3asBICHH, (UKCHpYIOTCS B TIHCHMEHHOM
(opMe U MOATUCHIBAIOTCS IPAXKAAHUHOM.

8.1.6. Tlpu TeneponHoM OOpaILEHHH TPAKIAHAH TPEAYHPEKAACTCA 0 HEOOXOAUMOCTH
06paloTKK [EPCOHANBHBIX JAHHBIX B  COOTBETCTBUM  C ®3-152; coaepxkanue Oecelpl
(ukcupyeTcs B KypHae.

8.2. Cpok OKHIaHWs NPU JUYHOM OOpalleHWH HE periameHTHpyeTed KECTKUM BPEMEHHBIM
OrpaHUYEHHUEM, TIPH TOM 00eCHeuuBaCTCs OpraHn3aliis npuéma 6e3 HeonpaB/IaHHbIX 3aACPIKCK
M B OCTYIHBIX YCIOBHSX [Jisl BCEX 3as1BUTCIICH.

9. PaGoTa ¢ MHCHLMEHHLIMH 06PAIEHUsIMH IPAZKIAH B 0011€06pa30BATENLHOM YUPEHICHHH

9.1. O6paleHust PUHUMAIOTCS YTIOJIHOMOUYCHHBIM JIMHOM, MpoBepstOTCss Ha 0€30MmacHoCTb,
PErHCTPUPYIOTCSL B JI€Hb TOCTYIUICHHS, TIOIyHdaroT perucTpaluoHHbiii Homep. [10BTOpHBIMH
CYMTAIOTCS OOpAIEeHHs 10 TOMY K€ BOIPOCY 0€3 HOBBIX CBEJICHUH.

9.2. I1o oOpalleH1I0 MPUHUMACTCS OJHO U3 pELLIEHW:

. NPUHSTH K PACCMOTPEHHUIO;

. nepeiaTh 3aMECTHTEIIIO;

. HAIPABUTh B JIPYTOH OPraH;

. NPUOOIIUTH K TPEBIITYLIEMY

. coOBImMTh 00 OTKase B pAcCMOTPeHMH (B TOM YMCIE, C€C/id OTBET Ha BOMPOC YXKE
pa3MelEH Ha OULIHATPHOM caiire);

. MPEKpaTUTh MEPENUCKy (ecau o0parnieHus: HOCST 3710ynoTpeOIIsIOIMi  XapaKkTep, He
coJepyKaT HOBBIX ApTyMEHTOB U paHee GBI JaH WCUEPTIBIBAIOIIHI OTBET);

. ciucath «B neno».

93. OTBETbI TOTOBATCS HCIONHUTENSMH, COTJIACOBBIBAIOTCS, MOAMMCHIBAIOTCA JUPEKTOPOM.
OTBET J0JKEeH ObITh OOOCHOBAHHBIM, MOJHBIM M KOHKPCTHBIM. [Ipy HemOCTATKE JaHHBIX —
3anpalIMBAOTCS TOTIOJHUTEIBHBIE CBCACHHS. OtTBeT B JIEKTPOHHOM (opMe Hanpap/sIeTCs Ha
yKaszaHHbli email uan nouToBkIi ajpec.

10. Pe3yibTaThl pacCMOTPEHUS oOpauieHHi rpazkian



10.1. Pesynaprarom sBisercs:

. MACHMEHHBIN (YCTHBIN/3JIEKTPOHHBIN) OTBET 110 CYLIECTBY;
. YBEJIOMJICHHE O Mepeajpecaiuiu,
. MOTHBHUPOBAHHBIN OTKa3.

10.2. Tlpoueaypa 3aBepiiaeTcsi HalpaBIEHUEM OTBETA U MTOJYUYCHUEM €ro 3asiBUTENIEM.

10.3. B cnyuae, ecnu OTBET Ha oOpaileHHE He MOXKET ObITh JaH 0e3 pacKphITHS CBEACHMUH,
COCTABJIAIOIMX TOCYJAPCTBEHHYIO WM HMHYIO OXPAaHAEMYIO TalHy, 3asBUTENIO HAMpPaBIseTCs
MOTHBUPOBAHHBINA OTKA3 ¢ YKA3aHUEM OCHOBAHHH.

10.4. Ecu rpaxxaaHuH yCTpaHseT 0OCTOSTENbCTBA, TOCIY/KUBIIME OCHOBAHUEM UL OTKAa3a, OH
BIIpaBe MOBTOPHO OOPATUTHCS C TEM JKE BOITPOCOM.

11. Ananu3 oOpameHuii, MOCTYNUBIUKUX B yYPeEKICHUE
11.1. OTBETCTBEHHBIE JIMLA BEAYT YUET, aHATU3UPYIOT OOpaLlEHUs 110 HATPABJICHUSIM, BBISIBJISIOT
IIPUYMHBI K100, FOTOBST NPEUIOKEHUS [0 YCTPAHEHHUIO HEJOCTATKOB.

12. Opranusauusi KOHTPOJIs 3a uenoanenuem Iopsiaka

12.1. KoHTpOJib OCYLIECTBIAETCS PYKOBOUTEIIEM.

12.2. JIuunasi OTBETCTBEHHOCTD 3a COOJIIOJICHUE CPOKOB — y 3aMECTUTENICH AUPEKTOPA.

12.3. Hapymenue ITopsiaka (oTka3 B npuéMe, 3aTsruBaHie CPOKOB, Pa3IIALICHUE NCPCOHATBHBIX
JAQHHBIX W Ap.) BIEUYET MUCUUILIMHAPHYIO, aJMUHUCTPATUBHYIO WIIM HUHYIO OTBETCTBCHHOCTDL B
COOTBETCTBHMH C 3aKOHOIATENBCTBOM PD.

12.4. I'paxknane BrpaBe OCYIIECTBIATH JOOON 3aKOHHBIM KOHTPOJIb 32 paboToil yupexaeHus 110
PacCMOTPEHHUIO OOpalleHuH.



